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INTRODUCTION

I’ve seen the job that God has entrusted man to do. In His time, He made all things beautiful and even put in man’s heart, the thought about eternity, even if man cannot comprehend God’s work, from the beginning to the end.—Ecclesiastes 3:10, 11

“Time is a gift of God that He has given us and must be used in the application of one’s service to Christ” (E. G. White, Signs of the Times, January 29, 1893).
Voltaire once said that there are four ways to waste time:

· doing nothing

· not doing what one should do

· doing things carelessly

· doing it at the wrong time
In order to be a faithful steward, the Christian must avoid finding himself in one of these four situations.

We present this document to you that it may help you become a good Christian steward of time. We are certainly not going to provide you with magic formulas, but simply present a working manual that will elaborate on this rich concept. We would, above all, like to combine time management and sanctification, which is growth in God. 

This manual is divided into three parts. The first part presents the notion of time and its management, according to the Bible. The second part makes mention of some practical means to reflect and learn how to better manage one’s time. The third is a selection of quotations on time from the Spirit of Prophecy.

I. TIME

What is Time to You?

“It is good that I’m not my own master; that my time is not in my hands, but that my time, my life’s story, I myself, all is in the hands of God.”—Karl Barth, Ce Qui Demeure, Labor et Fides.

THE DIFFERENT NOTIONS OF TIME

· Different perceptions of time

a) To the Jew, time is linear. It has an origin and an end.

b) To the Greek and the Asian, it is cyclical: the Greek glorifies the past. In this concept, time has no proper value: it can’t be measured.

c) To Islam: God has predestined everything. It is unnecessary for man to do anything.

d) In Africa, very often, time has no future.

      Man lives in an omnipresent past. The future doesn’t exist in many African               languages.

e) Time is also cyclical to the Buddhist, it comes back on itself. It is an eternal return.

f) Even for the European, there are many notions of time, for example:

      - The French say: “I’m 30 years old” = capitalizing on time

      - The British say: “I’m 30 years old”: = age here is a state

· What is your perception?

TIME IN THE BIBLE

· Inauguration of time of salvation, Mark 1:15


- God’s gift to man


- God at work in time


- Christ, the center of time


- Man must not only do what God asks of him but also do it when He asks.

· Biblically, He is responsible for his time


Psalms 90:12: “Teach us to number our days”

· He is conscious of the origin of time.


Psalms 31:16: My times are in your hands


Daniel 2:21: It is He who changes times

· The concept of everything in its time


Ecclesiastes 3:1: There is a time for everything


Ecclesiastes 8:6: For there is a proper time for every matter

· It is logical that the believer’s time be productive.


Proverbs 16:3: Commit thy ways to the Lord and your plans will succeed

The New Testament uses three terminologies to translate the different biblical concepts of time:

Kairos - God’s time in man’s time.
Chronos - In the beginning – time of the end.
Aion - Eternity.
JESUS AND TIME MANAGEMENT
· Jesus is our excellent model when it comes to time management.

· His time is entirely consecrated to God and to His work.

· The gospel doesn’t portray an image of a stressed out Jesus but of one who is limited by time.

· His time is for those who are in need of Him.

· John 17 shows us that Jesus had priorities and objectives.

JESUS, CENTER OF TIME

· In Christianity, time has a fundamental importance.


John 1:14 and 2 Thessalonians 3:16 put Christ in time.

· The calendar places Christ in the center of the history of man, right at the beginning of time.

· Christ gives meaning to history.
· For Luke, Jesus is the master of time.

MAN AND TIME

There are diverse concepts of time and their consequences.

1. Time is a mystery.

2. Time is neutral.

3. Time is our slave.

4. Time is our master.

5. Time is our arbitrator.

6. Time is our enemy.


What kind of attitude do we adopt toward time?

7. Time is our friend.

CHRISTIAN TIME MANAGEMENT

· Inevitable questions in order to guide one’s time from a Christian perspective:

· Who is man?

· Who am I?

· What are my functions and my mission?

· What do I want to do?

· What am I really doing?

· What are my objectives?

· What are my priorities?

· How does God want me to use the time He has entrusted to me?

· Am I consistent?

· In order to maintain balance, every Christian needs time:

· To pray

· To “learn” of God’s word

· To meditate (Psalms 119:97-104)

· To train

· To examine one’s conscience (1 Corinthians 3:15)

· Seeing and tasting how the Lord is good (Psalms 34) demands time.

· Dangers of our society:

· The Christian must live in a society where to “always have more” is the norm. A life in Christ is more than that.

· A consuming society—Ecclesiastes 5:10: Whoever loves money never has money enough.

· We are to be masters of “being” rather than “having.” 

· Society pushes people to flea from themselves. Beware of narcissism.

· Living in the electronic age doesn’t mean living in the age of electrons.

· The Christian must learn to conserve the human rhythm of time, the human value of time.

· Man always finds the time to do what he considers vital.

· The true problem is not a question of method, but the disposition of the heart.

· One must know what counts most in life.

· The different times.

· Biological time: rest, nutrition, care the body – domain non lucrative.

· Economical time: work

· Friendly and cultural time for others.

· Time with God.

· Time for self.

· Alternatives: social and intellectual life, social and individual life.

· Better manage one’s time. 

-
Is to find time to first of all seek the kingdom of God, the presence of God and His justice. Matthew 6:31-34

· Is to be able to develop the art of organizing time as a responsible Christian, citizen, parent and professional.

· Is to refute being a passive user of time.

· Is to search for unity between the different times. 

· It is also important to manage one’s money.

· It is more a state of being, a state of mind, and an art of living, than an art of mastering time or techniques of time management.

· It is to alternate judiciously between different times (awake, sleep; physical or intellectual activity, etc…)

· The Christian is consistent when his values are in harmony with biblical truth and when he is capable of concentrating on these vital priorities and achieving them with the help of God.

· We are consistent when our actions are in harmony with our unifying principles. 

REMINDER OF SOME UNIFYING PRINCIPLES OF A CHRISTIAN 
· Establish a right relationship with God.

· Be a man, woman of prayer.

· Love self.
· Love others.
· Study, comprehend, learn and live the word of God.

· Progress spiritually.

· Give great importance to family life, consecrate time to one’s children.

· Develop professional aptitudes.

· Always try to do better.

· Maintain good health.

· Study the life of great men of the Bible and take them as models, etc…

“We ought to live by faith and in prayer, in order to be the hand of God and live in His time.” Martin Luther

What are your unifying principles?

TIME MANAGEMENT FOR A BETTER BEING

· Tell me how you use your time and I’ll tell you how I use mine.

· If time management doesn’t have well being as an objective, it has missed its objective.

· A lack of maturity consists of wanting the end without wanting the means which are very often considered constraining.

· Infidelity verses time.

TIME MANAGEMENT AND FAMILY LIFE
· The harmony of the family demands the presence of time.

· Creating a strong unity at the center of the family (quality and quantity) is one of the first priorities.

· Managing one’s time is to know how to reconcile family life and professional life.

· The balance of the family conditions my balance and in general, my fulfillment. 

· One must give oneself the means and the time to be a true father, a true mother of the family.

· Share with one’s spouse and children information on one’s professional life so that they understand the sacrifice it requires.

TIME MANAGEMENT AND THE FOURTH COMMANDMENT
· Unique character, nature and objective of the Sabbath.

Exodus 16:29; 20:8-11; Isaiah 43:21; 58:13

· The place of the fourth commandment among the ten demonstrates the strategic character of time management in the life of a child of God and in the salvation plan.

· The Sabbath as a sign of the covenant.

PRACTICAL METHODS

 “It is not while doing things well that one obtains results, but by while doing the right things.” Peter Drucker.

“It is not sufficient to be much occupied; the question is what occupies us.” – Anonymous

· Work

· Rest

· Free Time 

· A place for everything and everything in it’s place

How are you coping with mastering your daily time? Do you know yourself well enough to be able to changes your behaviors? 

· How do you use your time? 


Test No. 1 (pages 22, 23)

· The perfectionist 


Test No. 2 (page 24)

· The work alcoholic

Test No. 3 (page 25)


Did you answer yes to several of these questions? 


Then you are a “work alcoholic”! 
· Permanent stress


Test No. 4 (page 26)

· Emotional and physical symptoms

Test No. 5 (pages 27, 28)

Different ways to control your stress
The publisher, Vie et Santé, broadcasts a program on stress control conceived by Dr Roland Fayard. 
We, however, would like to propose some attitudes below that encourage this restraint. A good knowledge of oneself and his/her limits is an important factor of stress contol. In the case of a serious situation, it is essential to consult one’s physician. 
· Don't work more than ten hours per day maximum, dare then to unwind.
· Don't set impossible time limits. Be honest with yourself: there are little things that can be put off for later. 

· Endeavor to slow down a little when you feel pressure coming on. 

· Change the routine of doing your work from time to time. This will help you have a fresh look at what you doing daily and will change your habits.

· Congratulate yourself when you do a good job or when you have finished a task on time. Allow yourself to pause a little for a hot drink and a cookie, for some fresh air or stretching. 

· Help your colleagues and accept their help. Participating in a common task is important. 
· Accept the fact that you can not change your character. In the same way, don't get irritated when the behavior of others doesn't please you. 

· Forget the past. Live in the present, the future will flow. Concentrate your efforts in this sense. 

· Make it your habit to smile. It is contagious! 

· Relax for 10 minutes in the morning and do the same in the afternoon. Go for a walk, or find a quiet place to sit for a while. Close your eyes, listen to music, if it is possible. Do something that calms you. Replenish yourself. 

· Take a half-hour to eat lunch. Take your time to eat and to drink. Avoid talking about your work. Relax! 

· Don't forget that God himself set aside one day for “recreation.” Profit from it! 

PERSONAL MISSION STATEMENT 

(See unifying principles, p. 10)
Beyond professional success and the desire to have a beautiful family, there are other elements that should direct life: they are those of value, mission and principle. Even in non-Christian surroundings, these notions exist and have their place, let alone when you are a professing Christian. And to place these notions in the setting of our life, it is important to have a personal mission statement.
We all have a certain number of roles to play. Each of these roles is important, and it is not necessary to emphasize one to the detriment of the other. 

A mission statement gives meaning, enriches.
1. It represents that which is very profound and better in us. It expresses the true relationship we have with our God. 

2. It is the achievement of the unique gifts we have. It expresses the unique capacity we have to contribute to something. 

3. It is transcendent. It is based on our involvement in objectives that surpass our person. 

4. It integrates and includes the four fundamental needs of our human nature: physical, social, mental and spiritual. 

5. It is based on principles that produce results in the quality of our life. The end, as well as the means, is based on principles directed by our conscience. 

6. It addresses the vision as much as the basic principles that govern us. It is not sufficient to have values if we don't have a vision. We want to be good, but it is necessary to be good for something or for someone. On the other hand, a vision without value can create a tyrant. A motivating order of mission addresses our character as much as our expertise. 

7. It addresses all roles of our life. It represents a balanced life of all other aspects of our life: personal, family, work, community, etc. 

8. It is written to inspire us and not to impress someone else. It sends us a message and inspires us to the deepest level. 

But however, let us remember that: 

- A mission statement must answer to the following questions:  
a) Who am I? 

b) What are my beliefs? 

c) Why am I down here? 

d) What is my goal in life? 

- It only has value if I can remember it, 

- It is necessary to review it from time to time. 

The principles and the mission that we have given ourselves to accomplish are going to define our attitudes in the different roles of our life.   
· What is your personal mission statement? 
THE FOUR STAGES

1. Setting goals 

a) Long-term goals
b)
Intermediate goals
c)
Short-term goals
2.
Choosing a strategy. 

3.
Planning 

4.
Evaluating
Setting goals by using a detailed calendar is not a waste of time. It is necessary to make a list of things to do by order of priority. 

1.
Do things according to their degree of importance and urgency. 

2.
Keep your goals in mind. 

3.
Avoid wasting time doing futile or subordinate things. 

4.
Delegate all tasks that need to be delegated.

5.
Concentrate on one task at a time. 

·  Among your Church projects, which ones are?— 

-
 Long term 

-
 Intermediate
-
 Short term 

· Which projects do you wish to see realized in your Church? 

· Are your personal projects related to your church projects?  
Listening to your biological clock

How to manage your priorities

QUADRANTS

Another way to represent the time that we spend is to sequence our activities in the picture below according to their order of importance. 
	
	Urgent
	Not Urgent

	Important
	I

Activities 

Crises 

Pressing problems 

Projects with deadline 


	II

Activities 

Preventions 

Activities related to production 

Deepening of relationships 

New opportunity research 

Planning, leisure 

	Not Important
	III

Activities 

Interruptions, any telephone calls, 

Mails and reports, certain meetings.
Various questions to quickly answer
Various gratifying activities 


	IV

Activities 

Futile activities 

Mail 

Some unnecessary telephone calls  

Pleasant pastimes 


This picture can also be represented by the percentage of time we spend in every quadrant.
	
	Urgent
	Not Urgent

	Important
	I

20 - 25 %

25 - 30%


	II

 65 - 80 %

15%



	Not Important
	III
15 %

50 - 60%


	IV

Less than 1%
2 - 3%




Activities of quadrant II are in the following 7 categories: 
1. To improve our relationships (communication) with people. 

2. To better prepare oneself.

3. To better plan and organize oneself. 

4. To take care of oneself. 

5. To seize new opportunities. 

6. Personal development. 

7. To empower our colleagues. 
LAWS AND PRINCIPLES

      Let’s summarize together the essential points of a good time manger:
           - He knows himself.  

           - He learns to work within his limits.  

           - He estimates the time frame of each of his activities.

           - He distinguishes between what’s urgent and what’s indispensable.

           - He orients the use of his time according to his objectives.  

           - He acts positively toward time.  

           - He doesn’t blame himself in case of failure.

           - He appraises himself at his just value.  

           - He lives a life in conformity to his personality and his bio-rhythm.  

           - He evaluates himself honestly.  

Test No. 1

How do you use your time?
	
	Never 
	Sometimes 
	Often 
	Always 

	Do you first do what pleases you? 

	□
	□
	□
	□

	Do you do what you dislike last? 

	□
	□
	□
	□

	Do you need more time to finish your work? 

	□
	□
	□
	□

	Do you first begin something, pass to another task and then come back to the first one? 

	□
	□
	□
	□

	Do you have a hard time respecting deadlines? 

	□
	□
	□
	□

	Are you obliged to do things at the last minute? 

	□
	□
	□
	□

	Do you encounter crises? 

	□
	□
	□
	□

	Would you like to begin new tasks? 

	□
	□
	□
	□

	Do you do the work of others? 

	□
	□
	□
	□

	Do you prefer doing the job yourself rather than giving it to someone else to do? 

	□
	□
	□
	□

	Do you like to take care of everything? 

	□
	□
	□
	□

	Is your work place cluttered or neglected? 

	□
	□
	□
	□

	Do you spend time looking for information or documents that are not important to you? 

	□
	□
	□
	□

	Do you postpone to the following day what you should do? 

	□
	□
	□
	□

	Do you spend time chatting with your colleagues? 

	□
	□
	□
	□

	Do you receive unexpected visits during your work? 

	□
	□
	□
	□


	Do you participate in work meetings? 

	□
	□
	□
	□

	Do you think these meetings could be more productive?


	□
	□
	□
	□

	Do your colleagues interrupt you while working?


	□
	□
	□
	□

	Does the telephone interrupt your work? 

	□
	□
	□
	□

	Do others come to you to discuss their problems? 

	□
	□
	□
	□

	Are you obliged to begin the day early and leave late in order to finish what you have to do? 

	□
	□
	□
	□

	Do you have a little time for yourself in a day?

	□
	□
	□
	□

	Are you stressed out and unable to relax?

	□
	□
	□
	□

	Is the telephone indispensable to you?

	□
	□
	□
	□

	You no longer write: You telephone. 

	□
	□
	□
	□

	You watch television out of habit. 

	□
	□
	□
	□

	You don’t always know what you want to do.

	□
	□
	□
	□

	You do many things at a time.

	□
	□
	□
	□

	You are bored while traveling.

	□
	□
	□
	□

	What annoys you, you postpone for later. 

	□
	□
	□
	□


Test No. 2

Are you a perfectionist?

	
	Never 
	Sometimes 
	Often 
	Always 

	Are you preoccupied by what others think of you?

	□
	□
	□
	□

	Do you postpone important visits for fear of being turned down?

	□
	□
	□
	□

	Do you redo a job until you’ve attained satisfaction?

	□
	□
	□
	□

	Do you spend a lot of time doing things that are very simple? 

	□
	□
	□
	□

	When a job is finished, do you often think you could have done better?

	□
	□
	□
	□

	Are you only satisfied when your work is done but depressed during the rest of the times?

	□
	□
	□
	□

	Is your personal esteem solely dependent on what you’ve done in your work?

	□
	□
	□
	□


Test No. 3

The Workaholic

He doesn't ever know when to stop. From morning till night and from evening to morning, he only thinks about his work, to the detriment of his health and even his family. But isn’t working a blessing from God? It is necessary to therefore do it seriously! All excuses are good reasons to go and do more work. Do you recognize yourself in this portrait? 

	
	Never 
	Sometimes 
	Often 
	Always 

	Do you like to work a lot? 


	□
	□
	□
	□

	Do you live for your work?

	□
	□
	□
	□

	Do you set very ambitious goals?

	□
	□
	□
	□

	Can you stay inactive?

	□
	□
	□
	□

	You are full of energy.

	□
	□
	□
	□

	You quickly feel bored with the work routine.

	□
	□
	□
	□

	You live from one challenge to another. 

	□
	□
	□
	□

	You try to do many things at a time.

	□
	□
	□
	□

	You find it hard to reconcile your personal and professional life. 

	□
	□
	□
	□

	You take office stress home.

	□
	□
	□
	□

	You feel guilty when you relax or slow down your work.

	□
	□
	□
	□

	You accept more work than you can do.

	□
	□
	□
	□

	You are often tardy in your work.

	□
	□
	□
	□

	You suffer from being too stressed.

	□
	□
	□
	□

	You demand too much of yourself.

	□
	□
	□
	□

	Very often you take work home.

	□
	□
	□
	□


Test No. 4

Do you always postpone everything?

	
	Never 
	Sometimes 
	Often 
	Always 

	Are you the kind of person who invents reasons or finds excuses to postpone a job?

	□
	□
	□
	□

	Do you need to be under pressure to work?

	□
	□
	□
	□

	Are you neglecting to take preventive measures to avoid lateness in a project? 

	□
	□
	□
	□

	Are you able to adequately control interruptions and diverse problems that are irrelevant to your work that you do which make you late? 

	□
	□
	□
	□

	From time to time, do you truly have a desire to send everything “packing?”

	□
	□
	□
	□

	Do you arrange to give to someone else a job that doesn’t please you? 

	□
	□
	□
	□

	Do you allow conflicting situations to continue instead of acting in time to correct the problem?

	□
	□
	□
	□


Test No. 5

Physical Symptoms 
	
	Never 
	Sometimes 
	Often 
	Always 

	Do you have frequent headaches? 

	□
	□
	□
	□

	Do you sweat a lot?

	□
	□
	□
	□

	Do you see double? 

	□
	□
	□
	□

	Do you have chest or backaches?

	□
	□
	□
	□

	Do you sometimes find it difficult to breathe?

	□
	□
	□
	□

	Do you often have indigestion?

	□
	□
	□
	□

	Do you often find yourself squeamish?

	□
	□
	□
	□

	Do you, from time to time, have the desire to throw up?

	□
	□
	□
	□

	Do you have “pins and needles” in your arms and legs?

	□
	□
	□
	□


Emotional Symptoms

	
	Never 
	Sometimes 
	Often 
	Always 

	Do you change moods quickly? 

	□
	□
	□
	□

	Do you daydream? 

	□
	□
	□
	□

	Are you, most of the time, annoyed? 

	□
	□
	□
	□

	Do you have difficulty concentrating? 

	□
	□
	□
	□

	When socializing do you stay with your colleagues? 

	□
	□
	□
	□

	Does what they do interest you? 

	□
	□
	□
	□


Behavioral Symptoms 
	
	Never 
	Sometimes 
	Often 
	Always 

	Is the quality of your work deteriorating?


	□
	□
	□
	□

	Is your output decreasing?


	□
	□
	□
	□

	Do you make mistakes while working?


	□
	□
	□
	□

	Do you find it difficult to make decisions?


	□
	□
	□
	□

	Do you complain more than usual?


	□
	□
	□
	□

	Have you lost your appetite?


	□
	□
	□
	□

	Do you find it difficult to sleep at night?


	□
	□
	□
	□

	In certain ways, does your attitude degrade itself?


	□
	□
	□
	□


Test No. 6
	
	Never 
	Sometimes 
	Often 
	Always 

	I think about work.  


	□
	□
	□
	□

	I read work related documents.


	□
	□
	□
	□

	I write business letters.  

	□
	□
	□
	□

	I telephone.

	□
	□
	□
	□

	I remember work conversations.

	□
	□
	□
	□

	I discuss work with my colleagues.

	□
	□
	□
	□

	I have other activities in relation to work.

	□
	□
	□
	□


TIME IN ELLEN WHITE WRITINGS
TIME AND TALENTS BELONG TO GOD

“Our time belongs to God. Every moment is His, and we are under the most solemn obligation to improve it to His glory. Of no talent He has given will He require a more strict account than of our time.” - Christ’s Object Lessons p. 342.  

“There are, in the divine providence, particular periods when we must arise in response to the call of God and make use of our means, our time, our intellect, our whole being, body, soul, and spirit, in fulfilling His require​ments. The present is such a time as this.” - Testimonies for the Church, vol. 6, p. 469.
The Sabbath: a time that belongs to God
“The Sabbath and the family were alike instituted in Eden, and in God’s purpose they are indissolubly linked together. On this day more than on any other, it is possible for us to live the life of Eden.” - Education, p. 250.  

When the Sabbath begins, we should beware of our acts and words, not to rob God while appropriating to ourselves the time that is strictly reserved for him. - Testimonies Vol. 1, p. 329.  

My time

“Day after day we are all to be trained, disciplined and educated for usefulness in this life. Only one day at a time - think of this. One day is mine. I will in this one day do my best. - In Heavenly Places, p. 227.  

Our instances are filled with eternal consequences. - Every day With God, p. 119.  

VALUE OF THE TIME

The value of our time and our talents can be estimated only by the greatness of the ransom paid for our redemption. - Messages to Young People, p. 115.  

Preachers, or laymen advanced in years, cannot have one-half the influence upon the young that the youth, devoted to God, can have upon their associates. They ought to feel that a responsibility rests upon them to do all they can to save their fellow mortals, even at a sacrifice of their pleasure and natural desires. Time, and even means, if required, should be consecrated to God. - Messages to Young People, p. 204.  

BAD USE OF TIME

Lost time

“We are admonished to redeem time. But time squandered can never be recovered. We cannot call back even one moment. The only way in which we can redeem our time is by making the most of that which remains, by being co-workers with God in His great plan of redemption.” - Christ’s Object Lessons p. 350.  
JUDICIOUS USAGE OF TIME
Method of utilization of one’s time

It is the duty of every Christian to acquire habits of order, thoroughness, and dispatch. There is no excuse for slow bungling at work of any character. When one is always at work, and the work is never done, it is because mind and heart are not put into the labor. The one who is slow, and who works at a disadvantage, should realize that these are faults to be corrected. He needs to exercise his mind in planning how to use the time so as to secure the best results. By tact and method, some will accomplish as much work in five hours as another does in ten. Some who are engaged in domestic labor are always at work, not because they have so much to do, but because they do not plan so as to save time. By their slow, dilatory ways, they make much work out of very little. But all who will may overcome these fussy, lingering habits. In their work let them have a definite aim. Decide how long a time is required for a given task, and then bend every effort toward accomplishing the work in a given time. The exercise of the will power will make the hands move deftly. – Christian Stewardship, p. 237
Temperance in work

“Care needs to be exercised in regard to the regulation of hours for sleeping and laboring. We must take periods of rest, periods of recreation, periods for contemplation. .  . . The principles of temperance have a wider range than many think.” - The Adventist Home, p. 494
Time for the salvation of humanity

The church must be educated with the idea that they (members of the church) must not use their time and their money for themselves, but must be dedicated to the diffusion of the light of those that is in darkness. - The Youth’s Instructor. 07.11.1895.

“We have before us a great and solemn task in order to prepare the people to stand up till the day of the Lord. But to do this, we have little time and the best thing we can ever do with our faculties, it to consecrate them to the work of God.” – Second Advent Review and Sabbath Herald, 22.07.1884
A Time To Be Helpful
Money, influence, tact, time, and strength—all these are gifts entrusted to us to make us more helpful to those around us, and more of an honor to our Creator. This Day with God, p. 68.
Time Spent Studying the Bible
“Each part of work varied in the harvest field implies sacrifice and abnegation. It means that time spent on things of least importance should rather be used to probe the Scriptures so that you will know how to be successful in the work that you have been called to do. It means that you must get acquainted with God's Spirit. It means that you must pray more and that you must think more seriously to know you how can use every capacity of your nature and can make advance efficiently the work of God.” - Sabbath School Worker. 01.07.1892.

PRAYER: A time necessary to set apart
We need to break up the monotony of our religious labor. We are doing a work in the world, but we are not showing enough activity and zeal. If we were more in earnest, men would be convinced of the truth of our message. The tameness and monotony of our service for God repels many who are looking to see in us a deep, earnest, sanctified zeal. Legal religion will not answer for this age. We may perform all the outward acts of service, and yet be as destitute of the quickening influence of the Holy Spirit as the hills of Gilboa were destitute of dew and rain. We need spiritual moisture; and we need also the bright beams of the Sun of Righteousness to soften and subdue our hearts. Evangelism, p. 169.
CONCLUSION

We hope that this manual has given you some ideas that will allow you to improve on the management of your time. 
However, the management of time, like our spiritual gifts, is not an end in itself. We have  to reaffirm that it must only be conceived in the bigger concept of Christian life management: all comes from God; we want to be His faithful administrators. In order to do so, He alone can transform our image and it is only by Him that we will have the desire and ability to do it. 

Our relationship with our Creator must be the basis of our living here below. If the time we spend in putting into practice the restrained methods in this manual will benefit our professional life and save us time, it is good. The question is to know how we are going to use it. To stroll, to lounge about? Shame. For the family? So much the better. For meditation, for the study of His Word? Even better. 

May God help us deepen the relationship that we have with Him. Then and then only, will we become faithful servants who will not only have learned how to manage our time well, but also our life so that we may be witnesses where He has put us. 
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